
Paying for Trips, Activities and Items

• This guide supports you in using your parent account 

• The screen shots are from the PC version

• The App on your phone looks slightly different but uses the same menus and 
processes



Activities
Here you will find school 
trips, non-uniform days 
and clubs

School Shop
Books, stationary, ties, 
year books, badges, 
tickets for school 
performances etc.

Home Page



School Trips

Activities
When you click in you can see upcoming and past trips

When a Trip becomes ‘Open’ you can pay for it – this has a timeframe which is 
shown in green under ‘Signup window’

Double click on Open Trips to open the next screen



Sign up to an Activity

From this screen sign you child up by clicking on the green button top right

This will take you to the payments screen



Payments

• Use ‘Add to Basket’ if you want to purchase other things and pay at the end  
- the blue message box will show you have done this

• Use ‘Make Payment’ to pay for this one trip
• ‘Make Payment’ will bring up the payment screen, where you can pay



School Shop When you click into the shop  you will 
see a list of the items available

They include revision books, stationary, 
ties, year books, badges, tickets for 
school performances etc.

Click into an item, select quantity and 
buy product

You can add to basket or pay for a one 
off item



Paying for your basket If you have bought multiple items then 
you need to check out your basket

At the top left of your screen click on 
the Quick Actions button

You can then click on ‘Basket’ at the 
bottom the list

The next screen will open and allow 
you to make a payment


