	[image: image1.jpg]sixthférm

THOMASAI | FYNE'S




	[image: image2.jpg]







A Guide to Planning and Writing a Personal Statement

The following sheet has been put together to give you some ideas about what to put into your personal statement.  You will need your personal statement for job, college or sixth form interviews.  It is NOT just about your achievements in school; it is MORE important for you to try to mention other experiences, interests, aspects of your personality – make it an interesting read!!!

First of all work through the quick planning stages below – it will help you to focus your ideas. 

NB. It is actually quite difficult talking about yourself and your achievements so why not ask a friend or someone who knows you pretty well for their opinion of the sort of person you are.

1. Think of five words that positively describe you and your personality:

(An example is given for you)

	E.g. I have a good

      sense of humour.

	1.



	2.



	3.



	4.



	5.




2. Now try to complete the following idea shower by jotting down any experiences of work you have completed – this could include part time jobs.  Also make a note of any courses out of school that you are working towards.


3. The third part of your Personal Statement should include details of your involvement in school life – don’t confuse this with lessons.  

How have you taken part in the last three years? (All the entries are examples – don’t worry if you don’t have something for each box)

	House Activities
	Sport
	Music/ Drama
	Charity

events
	Clubs
	Other

	Orme House Charity week
	200m  Sports day
	School play.


	Sponsored

Famine
	Eco - Schools
	Bronze

Community

service 


4. The final part should include details of your future plans and ambitions, even if they are just ideas at the moment.

You should now have plenty of ideas of things to include in your Personal Statement.

Personal Statement

Your draft statement should be broken down into four paragraphs:

1. A description of yourself and your personal qualities

2. An explanation your work experiences/other courses and the skills you have gained from this

3. Details of your involvement in school life and any links you have made with the local community.

4. Your future plans and ambitions

Use the following frame to help structure your Personal Statement – remember the word ‘personal’ means that you should make it your own.  Complete the sentences using information from you planning.  These will form the basis of paragraphs for your statement.  You don’t have to stick to it rigidly – pick and choose, add and cut bits so that the end result creates an accurate picture of YOU!

PERSONAL STATEMENT WRITING FRAME

	Paragraph 1


I would describe myself as…

Both in and out of school I have shown myself to be…

(choose positive things e.g. “punctual, reliable, a friendly person”)

In the last year I have worked hard at_______(something you have tried to do well) and my biggest achievement so far is…(explain what and why)

	Paragraph 2


· I completed a work experience placement at ________, my duties included…

· At present I have a part time job… (where? describe it)
· I particularly enjoy/enjoyed working at ________ because it gives/ gave me the opportunity to…

· Part time work has also helped me develop new skills for example … 

(E.g. handling money, working with other people) 

	Paragraph 3


· I am involved in school life at Thomas Alleyne’s High School; this includes ____________ and _________. (competitions, clubs, charity etc.)

· Taking part in these activities has helped me to ______.

· Over the last three years at school I have most enjoyed __________, this is because _________.

	Paragraph 4


· After my GCSE exams I am hoping to _______ (mention your plans college, job etc.), because in the future I would like to _________.

Part time job at Tesco








Weekend work experience at Pride Park Stadium





I am working towards a City and Guilds qualification in: Word - processing





Work Experience and Courses
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